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This is related to the ability to communicate in English. The main aim of this course is to help students
develop the skills and knowledge to engage in discussions on various topics with their classmates and teacher.
The students will discuss a variety of issues and use conversational strategies to express their opinions
WHEORERLE

By the end of this course, students will be able to 1. have confidence and competency in listening and
speaking to others.2. discuss topics and use conversational strategies to maintain conversation.

BT 5 N & HETE T (S - S E
Students will be required to bring an English/Japanese dictionary to class. Students should be prepared to
speak a lot in class

FFALJ7 1
Attitude and Class Participation 30% Homework 30% Tests 40%

B E ZEXE
Akiko Nitta (2018) A Shorter Course in English for Other course materials will be provided by the teacher
Business Communication (FEZE%)

FEOMCEE~DT RNA A HHEFB)
Students will be expected to participate during class discussions, ask questions during class, and actively
work on improving their communication skills. (Office Hour: Tuesday lunch time)

01 Course introduction

02 Lesson 1. Stating the Purpose of a Contact: Conversation

03 Lesson Stating the Purpose of a Contact: Exercises

04 Lesson 2. Meeting for the First Time: Conversation

1
2
05 Lesson 2. Meeting for the First Time: Exercises
3
3

06 Lesson Presenting a Business Card: Conversation
07 Lesson 3. Presenting a Business Card: Exercises

08 Review Test (Lesson 1°3)

09 Lesson 4. Transferring a Call: Conversation

10 Lesson 4. Transferring a Call: Exercises

11 Lesson 5. Phone Troubles: Conversation

12 Lesson 5. Phone Troubles: Exercises

13 Lesson 6. At the Airport Abroad: Conversation

14 Lesson 6. At the Airport Abroad: Exercises

15 Review Test (Lesson 47 6)

16 None
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This is related to the ability to communicate in English. The main aim of this course is to help students
develop the skills and knowledge to engage in discussions on various topics with their classmates and teacher.
The students will discuss a variety of issues and use conversational stratefies to express their opinions
WHEORERLE

By the end of this course, students will be able tol. have confidence and cmpetency in listening and speaking
to others. 2. discuss topics and use conversational strategies to maintain conversation.

BT 5 N & HETE T (S - S E

Students will be required to bring an English/Japanese dictionary to class. Students should be prepared to
speak a lot in class

REAI 7 15

Attitude and Class Participation 30% Homework 30% Tests 40%

B E ZEXE
Akiko Nitta (2018) A Shorter Course in English for Other course materials will be provided by the teacher
Business Communication

FEOMCEE~DT RNA A HHEFB)
Students will be expected to participate during class discussions, ask questions during class, and actively
work on improving their communication skills. (Office Hour: Tuesday lunch time)

01 Course introduction

02 Lesson 7. Making Polite Requests: Conversation

03 Lesson 7. Making Polite Requests: Exercises

04 Lesson Taking and Leaving Telephone Messages: Conversation

06 Lesson

07 Lesson

7
8
05 Lesson 8. Taking and Leaving Telephone Messages: Exercises
9. Making Inquiries: Conversation

9

. Making Inquiries: Exercises

08 Review Test (Lesson 7°9)

09 Lesson 10. Making Appointments 1: Conversation

10 Lesson 10. Making Appointments 1: Exercises

11 Lesson 11. Stating Requests Clearly: Conversation

12 Lesson 11. Stating Requests Clearly: Exercises

13 Lesson 12. Making Apologies: Conversation

14 Lesson 12. Making Apologies: Exercises

15 Review Test (Lesson 10712)

16 None
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